
 

 

Adding/Editing Standard Details 
 

1. Go to www.active.com/explorer 
2. Type in your username and password, click log in 
3. When the page refreshes go to the “Select Listing ->” drop down bar located in the top left – pull the 
bar down to select which listing you would like to access 
4. Once you have selected a listing you will see a set of yellow folders on the left hand side of the page; 
go to the General Listing Information Folder 
5. Go to the Standard Details folder 

 Scroll down to enter information for Fees, Times, Brief Description or Additional Information area 
6. When you are done, click the “Save” button on the bottom right 

 

 
 
NOTE: The “Event Details Page” may take 4-6 hours to update after this information has been edited in the 
back end of the Registration Center. 


