
 

 

Printing a Quick List of Registrants: 

 

1. Go to www.active.com/explorer  

2. Type in your username and password, click log in 

3. When the page refreshes go to the “Select Listing ->” drop down bar located in 

the top left – pull the bar down to select which listing you would like to access 

4. Once you have selected a listing you will see a set of yellow folders on the left 

hand side of the page; go to the Registration Tools folder 

5. Go to the Print Registrations folder 

6. At the top of the page is a filter section 

■        change the “order by” drop down bar to “name” 

■        click on the “submit filters” button in the middle of the page 

7. Now your registrants are listed in alphabetical order. Scroll to the top of the 

page and click the “print this page” button 

Note: This tool does not display ALL of the registration data, it only lists category, 

name, entry fee – for a complete list of all registration information go to Download 

Registrations 

 

http://www.active.com/explorer

